
 
 

This is a paid position for up to 20 hours per week. This student will assist the Chancellor’s Office staff with 
various writing, design and special projects; support day-to-day office functions; and assist other departments in 
the Texas Tech University System Administration as needed. 
  
Duties:  

• Conduct research and create meeting, preparation and briefing materials for the office staff.  
• Complete graphic/digital design duties, including providing design and concept development assistance 

and creating promotional materials for various project types.  
• Update web content and design elements for the Texas Tech University System website 

(www.texastech.edu).  
• Create content/messaging for TTU System social media channels (@TTUSystem).  
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